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1. O0mue nmo.toxKeHust

1.1. Hacrosmee mosoxenue o0 opranusaumu paboThl ¢ DJIEKTPOHHBIM KypHaioM B OI'BOY
«MuxaiIoBckas IKoJa-uHTepHAT» (natee — [lojoxenue) pa3paboTaHo B COOTBETCTBHH
¢ OenepanpubiM 3akoHOM  oT  29.12.2012 No 273-03 «O6 obpazoBanun B Poccuitckoit
denepanuuy.

1.2. Tlonoxkenue onpeesseT npapuia paboTel i eiHble TPeOOBAHUS IO BEICHUIO 2IEKTPOHHOTO
xypuaia B OI'bOY «Muxaitnosckas mkosa-uaTepaaT (gaiee — [lkomna).

1.3. DaexTpornbv KypHaIoM (fatee — DXK) HaspBaeTCS KOMIUIEKC MPOrPAMMHO-AIIAPATHBIX
CPeJICTB, BKJIFOYAIOMIMM 0a3pl JAHHBIX M CPEACTBA JOCTYNIA U PabOTHI ¢ HUMH (IIPOTPAMMHO-
aInmapaTtHyio 1HOPacTPyKTypy, CepBUCH HHGOPMAIIMOHHOIO B3aUMOIEHCTBHS).

1.4. DnexTpOHHBIA JHEBHUK — pasjen DK, IpeacTaBIsIOmuMiA co00H UH/MBH/TYaTH3HPOBAHHYIO
BBIOOPKY JaHHBIX U3 0K 0 X07e 1 pe3y;ipraraX 00yueHUss KOHKPETHOIO YUEHUKA.

1.5. DX — cpencTBo WMHIMBHIyalpHOIO yd4eTa pe3yJIbTaTOB OCBOEHUS OOPa3OBATEIBHBIX
nporpamv. OH OTHOCHUTCS K ydueOHO-TIEarorMd4ecKoil JOKYMEHTAlMu. AKKYPaTHOE, TOYHOE H
CBOCBPEMEHHOE BEJIEHUE €r0 O0S3aTEIBHO JUIS KXKIAOro corTpyaHuka IIIKoIbl, B OOS3aHHOCTH
KOTOPOro BXOauT pabora ¢ DXK. JlocTyn K NEPCOHATBLHBIM CTPAHMIAM HEBHHKA HMEIOT
POMTENN (3AKOHHBIE IIPEICTABUTENM) 00YJAIONIErocst, O0YYaOIMiACs, aqMUarcTpanus 111KosTb!
(mapexrop  IIxombl, 3aMECTHTENM  JUPEKTOPA), YYHMTENs, KIACCHBIE PYKOBOIHUTEIIH;
agvunuctparop XK.

1.6. ITpuaummnamvu paboter ¢ XK aBistorTcs:

— COOJIIOZIEHNUE 1IPAB M CBOOO/T YYACTHHKOB 00Pa30BaATEIbHBIX OTHOIIEHUIT;

— JIOCTOBEPHOCTB U IIOJIHOTA MHpOpMAITNH, cojiepkarieiics B DK:;

— ynudUKaIMs JaHHBIX, cojiepxkamuxcst B DXK, u tokymenTuposannoit uabopmarmu [ko:1sr;

— 3alluTa AHHBIX, COAEpKAIUXCs B DX, OT HENPABOMEPHBIX ¥ IIPOTUBOIIPABHAIX JACHCTBHUIL.

1.7. Bejenue 5IeKTPOHHBIX (GopM yuera OOpa3oBATENBHOM AEATEILHOCTH M PE3yIbTATOR
obpasosareipnoit aesrenpHocTH (DXK) sBISCTCS COCTABHOM 9acThio pabOTHl 10  BEICHHUIO
JJIEKTPOHHOIO JOKyMeHTooOopoTta B [1Ixore.

1.8. DK siBsteTcst 9acThio HHGOPMAIMOHHOM crucTeMbl IIIKOIbI.

1.9. O®ysxkumoHupoBaHue U HCHoiIb30BaHHMe XK OCYIIECTBIASETCS B COOTBETCTBHM  C
JACUCTBYIONIMM 3aKOHOAATEILCTBOM P®, B ToM uncie Genepatpubiv 3akonom ot 27.07.2006 No
152-®3 «O nepcoHaIbHBIX JaHHBIX.

1.10. OtBeTcTBEHHOCTS 3a QyHKIMOHUpOBaHKE XK U KOHTPO/Ib 38 IPABUILHOCTHIO €r0 BEICHMS
BO3JIararoTcs Ha Jupexropa koIl 1 TEXHUIeCKOro CreluaTucTa.

2. Hasznauenue DK

DX ucnionb3yercs /Ul PEIICHUs CIEIYIOMUX 3a/1a4:

2.1. Co3naHue/BBOA, CHCTEMAaTH3allWs, WCIOJL30BAHME M XPaHEHME [JAHHBIX O XOJe
oOpasoBarenbHON JesitensHOCTH B 1IIKONIE, B TOM uMclie 00 yCHEBAEMOCTH H IOCEIAeMOCTH
y4aIuxcs.

2.2. Opopmienne nudopmalmy, XpaHsmeics B 6ase JaHHBIX, B BHJE JOKYMEHTA HAa OYMaKHOM



HOCHUTEIIC.

2.3. OOecreyenue ONEPATHBHOrO  JOCTYNA pPOAMTENEH  (3aKOHHBIX IIpe/ICTaBUTEIIEH )
oOyuyaromnierocs, odygatomerocs, agmunucrpaiun [xomsr (mupexropa I1IKoisl, 3amecTuTesei
JMPEKTOPA), YYUTENEH, KIACCHBIX PYKOBOJMTENEH K OTMETKAM 3a BECh IICPUOJI BEACHUA )KypHAIA
I10 BCEM IIPEIMETAM B JFOO0E BpEMSI.

2.4. ABTOMATH3aIMA CO3/IAaHMUS OTYCTHOU TOKYMEHTAIMH YUUTEICH 1 a/IMUHUCTpAIIUH.

2.5. CpoeBpeMeHHOE MH(OPMUPOBAHKME POIMTEICH (3AKOHHBIX IPE/ICTABUTENC) 110 BOIIpOCaM
YCII€BACMOCTH, MH/IMBU/IYaIbHBIX PE3YIHTATOB U IOCENIAEMOCTH UX JIETEH.

2.6. VindopMupoBanue ydamuxes o Xo/ie 00pa3oBaTeIbHON AeITETbHOCTH OCPEICTBOM JaHHBIX
B DXK.

2.77. KoHTpoJib 3a peanusanueil 00pa3oBaTeIbHbIX IPOrPAMM, B TOM YHCIIE YUeT:
— IIPOBCACHHBIX 3aHHTI/II71;

— JIOMalIHUX 3a/1aHUH U 00beMa Harpy3Ku Ha 00yYarOnUXCS;

— Pe3yIbTAaTOB OCBOCHUs 0OPa30BATENLHON IPOrPAMMBbI YYaIUMHUCH (yCIIEBAEMOCTS);
— [IOCEIIAEMOCTH 3aHATHH YIallUMHUCH;

— IMHAMHUKH YCIIEBAEMOCTH YUAIUXCS;

— peanu3anuyu 00pa3oBaTeIbHON IPOrPaMMBl.

3. IIpaBmaa padorsl ¢ DK

3.1. Benenne DX 00s3aTebHO JUIsl KKIOTO NEAArora, KJIACCHOTO PYKOBOIUTEIS, a TAKKe TeX
pabotankos [1IkoJIbl, B 4 QYHKIMOHATBHEIE OOS3aHHOCTH 3TO BKIIOYCHO.

3.2. Tlopnepxanne B aKTyalbHOM COCTOSHHHM HH(OPMAIMHM, XpaHAleHcs B Oaze mamubix DK,
ABILIETCS 0053aTCIIHHBIM.

3.3. Vdyer peammsamuu 0o0Opa3oBaTEIbHBIX INIPOIPaMM M OCYIECTBIICHUSA oOpa3oBaTeIbHOM
JEATEIBHOCTH BEICTCA BCEMU II€1arorudeckuMu padotaukamu [1IKoIIsl.

3.4. Pacnipe/iesienue 3aHATHI 1O IIPe/IMETaM ¥ 3aKPEILIEHHE UX 3a YUIHTEISMH OCYIIECTBIACTCS
Ha OCHOBAaHWH Y4eOHOTIO I/IaHa ¥ PACIIPEICIICHHS [I€1arOTMYECKOH HArpy3KH.

3.5. Beoa B DK 1aT npoBeneHus 3aHATHH B COOTBETCTBHH C PACIIHCAHUEM 3aHATHH, TEM YPOKOB,
3a/IaHHBIX IOMAIIHUX 3a/[aHUH, OTMETOK OOYJarOIUXCsl U CBEJICHUH 00 OTCYTCTBUH yYaIlIUXCs Ha
YPOKax OCYIIECTBIIAECTCS YUUTEISIMU €KETHEBHO.

3.6. Buecemnme B DX wundopmanumu 06 oTMeTKax OOYHAIONMXCS M CBEASHWH O
IPUCYTCTBHU/OTCYTCTBHU YYAIMXCsl JOJDKHO NIPOM3BOIUTHECH B A€HD [IPOBEICHUS 3AHATHS HE
no3aee 17:30.

3.7. lllxoma rapaHTHpYET YYallMMCS M HMX POJMTENSM (3aKOHHBIM IIPEJICTABUTEIISIM )
BO3MOXHOCTb ONCPATHBHO I10JY4aTh HHOOPMAIIMIO O TEKYIIEH YCIEBAEMOCTH M TIOCCIIAEMOCTH
yuamierocs gepe3 DXK.

3.8. Ilpu Benenun DX kaxapiv nexarorom (yd4uTeseM) TOJDKHO cOOIIOAAaThCs emHo000pazue
3QII0JIHEHUS JKYPHATOB B YacTH TEM IIPOBEIEHHBIX YPOKOB (B COOTBETCTBHM ¢ paboueit
IPOrpaMMON 10 INPEAMETY), BBICTABIECHHBIX OTMETOK, IIPOIYCKOB YPOKOB M 3aIlMceil o
JIOMAIIHEM 3a/IaHUH.

3.9. loawp3osarensy DX 3ampenaercsi nepeiaBaTh CBOM INEPCOHATBHBIE PEKBU3HUTHI JI0CTyHa K
XK npyrum munam.

3.10. Corpynukam IlIkoss! 3anpemaercs 1omyckars yuammxcs [Ixoms: k padore ¢ DXK.

4. IlpaBn.ia BeJeHHs ydeTa YCIeBAEMOCTH ¥ NOCEMAEMOCTH YIAIHXCH

4.1. Pabora yuuTens 110 BeICHMIO JAHHBIX TEKYIIEH yCIeBAEMOCTH YUAIIerocs OCYIIECTRISETCS B
paszzeine «KiaccHslit KypHam».

4.2. Yaurelb B COOTBETCTBHH C PACIIMCAHKMEM 3aHSTUH BHOCUT B D)K Clleyromue NaHHbIe: Temy
YPOKa; OTCYTCTBHE YyYAIIUXCs; OTMETKH YYaIllMXCsl; JOMAIIHEE 3aJaHue.

4.3. Vuurens BHocuT B DK y4eTHyIO 3amuch O IIPOBEJEHHOM 3aHSTHH 10 (GAaKTy B EHb
nposeieHus. [Ipou3BouTs 3amucs ypokos 3apaHee HEOMYCTHMO.

4.4. Yuurenp, 3aMEHSIONMIA OTCYTCTBYIONICTO YYMTENS, Ha BpeMs (HaTy) 3aMeHbl HOJIY4aeT



moctynm K O)K Ha CTpaHuIe OTCYTCTBYIOIIEIO YYMTENS M 3alONHSET €r0 B yCTAHOBIEHHOM
TIOPSIIKE.
4.5. Yder pe3yIpTaToB yCIEBAEMOCTH YUaAITAXCS:

— Ppe3yIbTaThl y4eOHOH JEATETBHOCTH ONCHMBAIOTCS HA OCHOBAHMHM YCTHBIX OTBETOB
(BBICTYIJICHHH) YUaUXCs, THCHMEHHBIX PaboT, IPAKTHYECKOH /IeATETHHOCTH YUAIUXCS;

— OTMCTKH 3a YCTHBIC M NHUCHMCHHBIC OTBETHI BBICTABIISIOTCS B KOJOHKY 3a TO UHUCIO, KOTJIA
IIPOBOAMIIACH paboTa;

— B KIETKaX JUIA OTMETOK YYHMTCIb MMCCT PaBO 3allUCHIBATH TOJBKO OIMH M3 CIEAYIOIIUX
CHMBOJIOB: «2%», «3», «4», «5», «H», «—». O1™MeTKY «1» (€AMHHILY) HE BHICTABIISIOT. Jlommyctmo
CTaBUThb HECKOJIBKO OTMETOK B OJHY Ipady:

— IIPH KOHTPOJIbHBIX MEPOIPHATHSAX, IIPOBOAUMBIX YYUTEIEM B COOTBETCTBUM C TEMATHUECKUM
IUTAHUPOBAHUEM, O0S3aTEIbHBIM YCJIOBHEM IPOBEIEHUS KOHTPOJIS SBISCTCS BHICTABICHUE
OTMETOK BCEM YHalIMMCH, IPUCYTCTBYIONIMM Ha YPOKE (HCKIIOYast CIIy4au, KOIa Ydarluics
A0Ir0¢  BpeMs OTCYTCTBOBAI 110 YB@XKUTEILHOM IIPHYMHE (HApUMEpP, MO OOJE3HH),
IIOATBEPIK/ICHHON COOTBETCTBYIONIMMHU JIOKYMEHTAMM );

— OTMETKH BBICTABISIIOTCS B rpade TOro JHs, KOI/a IPOBOIMIIACK aHHas paboTa;

— OTMETKM 32 IUCBMEHHYIO pabOTy NpPOCTaBISIOTCS B CPOK He Oosiee Tpex paboumx aHEH c
MOMEHTA €€ HAIlMCAHHs YUal[IMHCS;

— OTCPOYKA BBIIOIHEHUS YYAIUMUCH 3aaHus (HAIpUMep, OOYYalOMUHCs IPUIIET Ha 3aHsTHS
IOCJIe JUIMTEIbHON Oosesnn) Quxcupyercs: B XK cuMBOIOM (-); B 37IE€KTPOHHOM JIHEBHHKE
Y4aIerocst CUMBOJIOM (—), K KOTOPOMY HEOOXOANMO HAIIMCATH KOMMEHTAPHIA;

— BpeMs, 3@ KOTOPOE Y4aIllMHCs JI0JDKEH JIMKBUAMPOBATh 3a0/DKEHHOCTh, HE IIPEBBIIIAET O/[HOM
yueOHOM Henen IpH YCIOBHM NPHUCYTCTBHA ydamierocs B 1llkone, B Tedenue KOTOPOM
PE3yIbTaThl OLCHUBAHMS OTCPOYCHHBIX 3aJaHUH NOJDKHBI OBITH BBICTABIICHKI YanuTeaeM B K.
4.6. Y4eT mocemaeMoCTH YIaIuxCs:

— YYHTENb 00s3aH Ha KOKIOM yPOKE OTMEYATh OTCYTCTBYIONINX YUAIIUXCSL:

— IIPA OTCYTCTBUH YYaLIErocs Ha YPOKe YIUTe b NpocTaBiseT «Hy;

— YYallMecs, WMEIOIHe MEUIMHCKYIO CIIPaBKy 00 OCBOGOXACHMM OT (U3MYECKHX HAIPY3OK,

AOJDKHBI IOPHUCYTCTBOBATh Ha YypOKax (1)1/13PI‘~I€CKOI71 KYJIbTYPbl W BBIIOJIHAT, HHIUBU/IYAIbHBIE
3a/1aHus.

4.7. OdopmiicHHUE TEMBI ypOKa:

— paboTa yquTeNs 0 BEACHHIO yUeTa BBIIOIHCHMS YIEOHBIX IPOIPaMM U IIPOBEACHHBIX 3aHITUH
OCYIIECTBIIAETCSA B pasaeie « TeMbl ypOKOB ¥ 3a/(aHus »;

— B Hauajle y4eOHOrO roj[a yIuTeIh BHOCHT TEMaTHIECKOe IUIAHNPOBAHHE 110 IPEAMETY B Pa3jiell
«IlnannpoBaHue ypOKOB» HA CPOK OT OJHON yd4eOHOM dweTBeprw j0 roma. Eciam yuurens
MCIIBITBIBAET TPYAHOCTH IIPX BHECEHHM B KYPHAI TEMaTHYECKOTO ILIAHMPOBAHUS, OH MOXKET

3anoaHuTh aiin Microsoft Excel mo ycranosinennoit dopme u nepesats anMuancTparopy K
IUIsE AMIIOPTUPOBanus B DK

— YUHTEJIb BHOCUT B DK y4eTHYIO 3alIUCh O TeMe ypoKa 110 (GaKkTy B JA€Hb IPOBEICHMUSL;

— y4eTHas 3amuch B D)K 10IDKHA COOTBETCTBOBATH TEME IIPOMIEHHOIO Ha yPOKE MaTepHala.

4.8. JlomaniHee 3ajanue:

— yuuTes BHOCHT B DK mHpOpMANMIO O JOMAIIHeM 3a/laHuy B J€Hb IPOBEICHUS 3aHSTUS /0
17:30;

— B rpade «Jlomamnee 3ananne» GUKCHPYET COJCPKAHUE 3a/aHUs, CTPAHMIIBI, HOMEDA 3324 |
YIOPOXKHCHUH C OTPaXCHWEM CHEeUM(UKH JOMAIIHe# paGoThl (NOBTOPUTH..., COCTABHTH ILIAH,
TabJIMILly, BOIIPOCKHI U T. 11.);

— obopMIIsSeT JoManIHee 3aJaHME TBOPYECKOI'O XapakTepa, HAIpPHMep, CHETaTh PUCYHKH,
HamucaTh couynHenue, B rpade «Jlomamuee 3aganme» ciemyonmM obpasom: «TBopueckoe
3a/laHUe: BBIIIOJIHUTH PUCYHOK K CKa3Ke...»,

— BHOCHT 3anuch «MHnuBuyansnoe 3ananue» B rpady «Jlomalinee 3a1auuey, eciy IIpeiaraeT
y4allluMCsl WH/IMBUAYATIbHbIE 3aaHUs;

— HE 3aJIaeT JIOMAIllHee 3a/IaHie U BHOCUT B mojie «JlomanrHee 3amanme» 3anucek «He 3aganoy;

— HE 33/1a€T JIOMAIIHEe 33/IaHUe MOCIIE KOHTPOIBHBIX MEPOIPHUSTHH, HA KAHUKYIIBL.

4.9. BeicTaBJI€HUE HTOTOBBIX OTMETOK:



— YYHMTE/Ib BBICTABISIET OTMETKM 3a OTYETHBIA mepuop ygammmes B pasgen DK «[omosas
OTMETKaY;

— B KOHIIC OTYETHBIX [IEPUO/IOB BBICTABJIAET OTMETKHU YYaIIMMCs 38 YETBEPTh, NOIYTOANE, TOJ B
CpoKH, ompeJeleHHble aupekropoM Ikoipl, HO He mo3aHEe 4eM 3a ABa JHS OO0 OKOHYAHUS
y4eOHOro nepuoa;

— JUIs OOBEKTUBHOH aTTECTAlMH O0YYAIOUIMXCS 38 YETBEPTh YUUTEDh 0053aH BHICTaBUTH B K He
MEHEE TPEX OTMETOK, a JUIA aTTECTallHX 3a II0JIyTO/IUe — HE MEHEE IISTH OTMETOK C 00S3aTeIbHBIM

Y4ETOM Ka4yecTBa 3HAHMH OOYYalOMIMXCHA 10 MHCHMEHHBIM, Ja0OPAaTOPHBIM M IIPAKTUYECKAM
paboTam.

5. OyHKIMH U AEATETLHOCTH N0Ib30BaTe el K

5.1. Ilonb3oBarensmu XK apisrores:

—ajmunucTpanus [xomsr: gupexrop I1KoIIsl, 3amMecTuTeNnn TUpeKTOpa;

— IeJIarory;

— KJIQCCHBIE PYKOBO/IATEIIHN;

— agMuHUCTpaTop XK,

— pabOTHUKH METUIIMHCKON ci1yxObl [1IK0IB;

— CIIELIMATUCT KaJIPOBOM ci1yx051 111K0IbI.

5.2. Vwyammecs u uX poaurTenn (3aKOHHBIE UPEACTABUTEIHN) SBISIOTCS MOJIb30BATEISAMH
DJIEKTPOHHOTO THEBHHUKA.

5.3. Jlupexrop IIKOIBI yTBEpIK/IA€ET:

— yueOHbIi 11aH He no3Hee 20 aBrycra npenecTByONero yyeGHoro roja;

— TIEIarOTMYECKYI0 HArpy3Ky Ha 4e€TBEpPTh (MOIyrojue/y4eOHBIM o) HE MO3AHEE, YeM 3a (B
HEJIENH JI0 Havyasla yueOHOro mepuoa;

— paciicanune 3aHATHH Ha y4eOHBIA IIEPHOJT HE MO3/IHEE, YEM 3a OJHY HEJEIO 10 €r0 HAYAa,

— CHMCOYHBIA COCTAB yJammuxcs kiaaccoB 11Ikomsr e mo3muaee 31 asrycra;

— CIIUCOK KJIACCHBIX PYKOBOJUTENIEH He mo3Hee 31 aBrycra.

5.4. 3amecturens aupekropa I1Ikosl o yyebHO-BOCIMTATENBHON paboTe:

— OCYIIECTBIISIET HEIIOCPEICTBEHHOE PYKOBOJICTBO CHCTEMOM PABOTHI IO BeAeHHIO DK

— [0 OKOHYaHHHK Y4eOHOro roja HOJIy4aeT y aAMHUHUCTparopa xomwu DK HA HIEKTPOHHOM
HOCUTEIE MH(DOPMAITHH — ONITHYECKOM JUCKE T10 KJIACCAM,

— TPOBEPEHHbIC Ha PaboTOCIIOCOOHOCTH TBEpAbe Kommu OXK 3amedarsiBaeT B KOHBEDPTHI,
3aBEPSIET MTONUCHIO, PACIIM(DPOBKON ITOJIUCH U JATOMH;

— OCYHIECTBIISET KOHTPOJIb 338 CBOCBPEMEHHOCTBIO OTPAKEHHS B )KYPHAIE PACIIUCAHUS U YUETOM
3aMEIIEHHBIX U IIPOIYIIEHHBIX YPOKOB (3aHATHIA).

— CBOCBPEMEHHO IPEJIOCTABIISET aIMUHUCTPaTopy DK 00pa3oBare/IbHOrO yYpexk/IeHHUs JaHHBIE
st 3anonHenus OXK: cxemy oOydeHHMS, CIMCOK M3ydaeMbIX JIUCIHUILIHH (IIPEIMETOB) JUIS
Ka)XJI0TO KJ1acca/TPYIINB, CBE/ICHUS O IEPHO/IaX OOYUEHHUS U ATTECTAIIN | T. J1..

— 110 OKOHYaHWH YETBEPTEN U MOIYTOIMM COCTABIISET OTUYETHI 110 paboTe yuuTenei ¢ DXK;

— TI0 OKOHYAaHWH Y4eOHOro Trofa KOHTPOIHMPYET pacledaTky ganusix XK ¢ pesynpTaTamu
oOy4enust B y4eOHOM TrOMy (MTOTOBBIMM OTMETKAMH) II0 KJIaccaM M IIPaBHIBHOCTb HX
0o(OPMIICHHUS KIACCHBIMU PYKOBOIUTEIISIMHU;

— HH(OPMHUPYET IE/[aroroB O BBIABICHHBIX OMIMOKAX, IONYIIEHHBIX UMH K paboTe ¢ DIK;

— ocymecTBiaser koHTposb 3a peamusanueidr GI'OC HOO, OO0 u COQO; 3a BhINOIHEHHEM
y4eOHBIX IJIAHOB; TIPOTHO3MPOBAHMEM XOJd, DA3BUTHS M PE3YIbTATOB 00PA30OBATENHHOM
ACATENBHOCTU 110 KJIaccaM; MPABHIBHOCTHIO BeldeHUs DXK; CBOEBPEMEHHOCTBIO OTPAXKEHUS B
KYpHAIE€ pPaCIUCaHHUs;, 3all0JIHEHHEM JKypHAJa IEeJaroraMu; CBOEBPEMEHHOCTHIO BBICTABICHHS
OTMETOK M pEe3yJIbTATOB 3aHATHH; HAIOIHIEMOCTBIO OTMETOK; OTPAKEHHEM IIOCEIIAeMOCTH
3aHATUHM, CBOCBPEMEHHBIM 3aIlOJHEHHEM pasjejia JOMAIlHMX 3aJaHUi, COOTBETCTBUEM
JOMAIIHUX 381aHUH TPEOOBAHUSM IO COJCPIKAHUIO U OOBEMY.

5.5. Yyurens (nemarornyeckuii paboTHUK):

— oTpaxkaeT B DK xox obOpazoBarensHOM NESTENBPHOCTH B COOTBETCTBUM C 00pazoBareibHOM
IIPOTPaMMO# ¥ YIEOHBIM IIJIAHOM;



— ©XKCE/IHCBHO BHOCHUT B JKYPHaJl CBEJCHHUS O 3aHATHUSAX I10 IPEAMETY (TeMax YPOKOB, 3a/aHHBIX
JIOMAIIHUX 3a/1aHusX );

— OlleHUBAET 3Q(EKTUBHOCTL U PE3YILTATHBHOCTH OOYUECHHS YUAIIHXCS 110 npeamery (Kypey,
IIPOrpamMme), y49uTbIBas OCBOEHNE 3HAHUM, OBJIAJICHUE YMEHUSIMH, PA3BUTHE OIBITA TBOPUYECKOM
JeSITeIbHOCTH, [T03HABATEILHOTO HHTEPECA YUAIIUXCH;

— BHOCHUT [IaHHBIE OO YCIIEBAEMOCTH YYalIUXCS, CBOEBPEMEHHO IIPOCTABIISACT IIOJIYYCHHBIC
Y4€HUKaMHU OTMETKH, B TOM YHCJIE YCTBCPTHBIC (HOHYFOIIOBI)IS) ¥ T'OJIOBBIC,

— OTMETKM 32 NUCHLMEHHBLIE PAbOTHl BEICTARISET B CPOKH, IIPEIYyCMOTPEHHBIC HOpMaMH HX
IIPOBEPKH, HO HE I103/IHEE TPEX JHEN C MOMEHTA IPOBEACHUS PAOOTEHI;

— 3aHOCHUT CBOCBPEMEHHO J[aHHBIE O IIOCEIIAEMOCTH Y4YalllMXCs, BBITOJHEHHH TOMAITHUX
3a/[aHui;

— 3anoiHser OJK Kak 3aMemaromuil yduTelb (BBOAMT JAHHBIE O HPOBEACHHOM YPOKE) B
YCTAQHOBJICHHOM IIOPSJIKE IIPY OCYIIIECTBICHUH 3aMEHBI.

5.6. KitaccHble pyKOBOAMTEH:

— KOHTPOJIMPYIOT aKTYyalbHOCTh MH(POPMAIMU OO0 YYaIlUXCs, POAUTENAX M CIIMCKAX CBOErO
K1acca 1 MHQOPMUPYIOT aaMuBHCTparopa DX 00pazoBATENBHOrO YUPEKICHHS O JHOOBIX
U3MEHEHUSIX, BHECEHHBIX B XKYPHAI,

— QHAJIM3UPYIOT YCIEBAEMOCTb U IIOCEMIAEMOCTh YPOKOB YUalllMMUCS CBOETO KiIacca,

— KOHTPOJMPYIOT CBOEBPEMEHHOCTh 3aIIOJIHEHHsT M BHECEHHUs MeJaroraMy JIaHHBIX 00
YCIIEBACMOCTH U IOCEMIAEMOCTH y4alluXcst CBOETo Kiacca B DK

— HHQOPMHPYIOT POAUTENCH 00 YCIEBAEMOCTH M IIOCEIIAEMOCTH ETeil HOCPENCTBOM OTYETOB,
c)OpMMPOBAHHEIX HA OCHOBE JaHHBIX DK, B TOM YHCIIE IO 3aIpocam pOIUTENIEH;

— 3HAKOMAT y4allluXCsl ¥ MX POAMTEIIENA C HOPMATUBHBIMHU JOKYMEHTAMHU, JIOKAILHBIMH AKTAMU U
UHCTPYKIMSIMH, PErIaMEHTUPYIOIIUMHE MOPSIOK UCIOIBb30BaHus DK

— TIPEOCTAB/IAIOT II0 OKOHYAHWM KaXOW YETBEPTH 3aMECTHUTENIO UPEKTOpA 110 ydeOHO-
BOCITUTATEIbHON paboTe OTYETHI 00 YCIIEBAEMOCTH | IIOCEIAEMOCTH YUAIIHXCS KIlacca;

— OPraHu3ylOT ONEPAaTHBHOC B3aUMOIECHCTBHE MEXIy YYallUMUCS KIacca, UX POIUTEIISIMH
(3aKOHHBIMH NIPE/ICTABUTENAMH), aqMuHUCTpanmel kol 1 megaroramu ¢ momMousio JK:

— KOHTPOJMPYIOT €XKEIAHEBHO PETMCTpaluio (akTa HPHUCYTCTBHS/OTCYTCTBUS YYAIIErocs Ha
3aHSATHSX.

5.7. Anvmnauctparop DX 00pazoBaTebHOro yIpeKIeHHUS:

— BBOJUT ¥ KOHTPOJIMPYET aKTyalIbHOCTh HaHHBIX ydaumwxcs IlIkossr (. U. O., rojx poxaenus,
II0JI, KOHTAKTHBIC J[aHHBIE, 100aBIeHne QU3MYECKOro JIMla B IPYIIY «YYCHHKH», Ha3HAYEHHE
YHYETHBIX JaHHBIX JUI BXOJa B JICKTPOHHbBIN AHEBHUK) (pa3zaen DK «YdueHukun»);

— BBO/IUT M KOHTPOIMPYET aKTYaJIbHOCTH [@HHBIX O POJAMUTEILIX (3AKOHHBIX IIPEICTABUTEIISX)
yaamuxcs (O. Y. O., crenens pojcrsa, KOHTAKTHBIE JaHHBIE, 100ABICHNE (bHU3MYECKOTo IUIa B
rpyiy «PomuTenn», npusA3Ka poauTeNs K IPOQHUIIO YyYCHUKA, HA3HAYCHUE YUCTHBIX JAHHBIX
AL BXOZIA B DJICKTPOHHBIN THEBHUK) (pasens! DK: «Duznueckue munay, « YAeHUKH»):

— BBOJIMT U KOHTPOJIMPYET aKTyaIbHOCTD JIAaHHBIX O JBWKEHUH yuamuxcs (pazaesn DK «IIpukassl
O JIBWXEHMSAX KOHTHHICHTA»), OSJICKTPOHHBIH IEPEBOJ YWAIlUXCs M3 KJIACCa/TPyIIbl B
KJIACC/TPYTIY Ha OCHOBAHWUH IIPUKA30B aupekTopa 1Ko,

— Gopmupyer B DK criuckn xiaccos (pasaen XK «Kmaccoi»);

— opmupyet B DK crucky y4eOHBIX TPy B pamMKax Kiacca/mapauiens (paznmen DX «I'pymnmsr
OOy4YeHHUsI»), OTPaKAET W3MEHCHWss B CIMCKaX TIPYNN (3a4MCIEHHE, BHIOBITHE, TIEPEBO/T
yYanmxcs);

— BBOJIUT JaHHBIC 1715t opmuposanus B DK yuebroro miana (pasaen DK «YueGublit miany);

— Ha3HAYACT YYUTENIEH [0 MPeAMETaM Ul KaX/0TO KJIAcCa/TPYIIbI B COOTBETCTBHHU C YYECOHBIM
paciucaHueM;

— HACTPAaMBACT CXeMbl OOy4eHMH /Ul HAYAIbHOM, OCHOBHOM M cpemHedl mkomsl (pasmen DK
«'padux  oOydeHHMs»): CHHCOK W3YYaEMBIX JUCHUIUIMH  (IIPEAMETOB) JUIS  KAXKIOTO
KJTACCA/TPYIIIBI, IEPUOA OOyUeHH s, IEPHO ATTECTAINH, KAHUKY/IbL, yueOHas HEels, IePEHOCHI
IIPa3HUKOB;

— topmupyer B DK crmcox KIacCHBIX PyKOBOIHTENEH U KOHTPOJIUPYET aKTYaTbHOCTH JAHHBIX
(paznen DX «Hasznauenue KIaccHBIX PyKOBOIHUTENEH »);



— 3anonusier rpapuk sk3amenos (pazzen DK «'paduk sK3aMeHOBY);

— BBOMMT [aHHBIE 00 OpraHW3alMM 3aMeH [perojaBaTenei (pazmen DX «3avena
penoaBareIci»);

— SaNOJIHACT TEMATUYECKME IUIAHMPOBaHHA 1O npeameram (pasmen K «Kamenmapho-
TEMaTUYECKHUE TUTAHBI»);

— pacmpelenser y4eOHYIO HArpy3Ky COIJIACHO y4eOHOMY IUTaHY B COOTBETCTBHH C
YTBCPXACHHBIMH CIIUCKAMH y4UTEICH-IIPEAMETHUKOB, KIAacCoB, y4eOHBIX rpymmn (pasgen K
«Pacripesierienue Harpys3Ku»);

— BBOIUT JaHHbIe U GopmupyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHBIE pacriucanus 3aHATANH Ha
Y4eOHBIH EPHOJ (4€TBEPTH, NoNyroaue, roa) (pasaen DK «Paciucanue 3aHSATHIY);

— 3aKpbIBACT HPEABITYIIHI Y4COHBIA IO/, OTKPHIBACT HOBBIN y4eOHbIHA roJ1 (YCTaHOBKA/IEPEBOJ] B
HOBBIH y4eOHbIH rox — pasnerx DK «Hactpoiika mporpavmbiy, noapasjen «Tekymuit yueOnsri
TOJ»);

— HaszHauaet nonp3oareneil XK, TO ecTh HaJENSET NpaBaMH JOCTYNA IIPH OTKPHITHH HOBOTO
Y4EOHOro roja B COOTBETCTBHH C y4cOHBIM IUIAHOM, DACIIMCAHHEM, [IPUKA3aMH JMPEKTOPA
Ixosr;

— YCTanaB/IMBaeT pacnucanue 3B0HKOB (pasaen DK «Pacnucanue 3BOHKOBY);

— IPENOCTABIIAET JOTUHBI U napoiu uis goctyna Kk DK (nuHeBHuKy) (pasmen DK «Puzmueckue
U ),

— obecnieynBaet B3amMozeicTBre DMK U CMEKHBIX CHCTEM, BBIOIHSAET PE3EPBHOE KOIMPOBAHKE
JaHHBIX;

— KOHCYJIBTHPYET 110JIb30BaTenen DK 110 Bonpocam paboThl ¢ HUM;

— OCYHIECTBIISICT TEXHHYECKOe oOciyxkupanue DX, B TOM 4YuClIe yCTaHABIMBACT OOHOBJICHHUS
KOH(QUIYPalluy; EKEIHEBHO IIPOBOIMUT PE3CPBHOC KONMPOBAHME 043 JAHHBIX, YIAJSeT
NIOMEYEHHbIE OOBEKThI; HACTPAUBAET (CHHXPOHU3MPYET) AaHHble Mexay I M HIeKTPOHHBIM
aneBHUKOM (paznen DK «Hacrpoiika CHHXpOHU3AIMT TaHHBIX»);

— ocymecTBIseT axMuancTpuposanue K (pazaen DK «AMUHUCTPHPOBAHUE »);

— Pa3srpaHuyYMBAaCT IIpaBa JOCTYNa IIOJB30BATEICH B COOTBETCTBMH C ILEISIMH M 3aJa4aMy
00pa30BATEILHO JEATENPHOCTH M y4eOHOM Harpysku memaroros (pasmen DK «Hacrpotika
II0JIB30BATEIIEN U IIPaBy).

5.8. PaboTHUKH MeMIMHCKOM cy)0b! [1IK0TbI:

— 3aIOJIHSIOT B HAYale y4eOHOro roja pasen «JIucTox 310poBbsi»;

— 00€CIeYnBalOT aKTYAIBHOCT AaHHAIX pasaesa DK «JIuctok 3710POBbSI» B TEUEHHE I'O1A.

5.9. Crerpanuet KapoBoH CI1yk0bl BBOAUT U KOHTPOIUPYET aKTyaTbHOCTh JAHHBIX

— O ICJaroruv4eckux CcoTpyAHukax [lIKonbl: npuem Ha paboOTy, YBOJBHEHHE, IEPEeBOJ,
Ha3HAYEHUE JIOIDKHOCTH (OCHOBHOM M 110 COBMECTUTEIIBCTBY ), IPUBsA3Ka K rpyiie «COTPYIHUKHY
(pazmensr DK «Dusnueckne nuna», «llpuem Ha pabory», «YBOIbHEHHEY, «Kaaposeie
nepemenieHus», « COTpyIHuKmn»);

— CIucKK COTpyAHUKOB IIIKOMIBI, UX JIOJDKHOCTH, B TOM 4YHCIE PYKOBOIMTENEH, rpaduk paboTs!
(pasnenst DX «lloapasnenenusy», «J{omkaocTny, «I"paduxn paGoTs»);

— OCYIIECTBJIAET (OPMUPOBAHHME IPUKA30B O JBWKEHUM YUaIIUXCs (3a4MCIICHUE, BHIOBITHE,
OKOHYaHHE y4eObl, IEPEBO B APYTroi Kiiacc/rpymmy).

5.10. Yyammecs Illxonel m ux pomutend (3aKOHHBIE IIPEICTABUTENH) HMEIOT CIIeIyIOIIe
BO3MOYKHOCTH IIPH IT0JIb30BAHUU MIEKTPOHHBIM JTHEBHUKOM:

— IOJIy4aroT HHGOPMAIIUIO O JOMAIIHUX 3aJaHUSIX;

— [IOJIy4aloT JIaHHBIE 00 YyCIIEBAEMOCTH O0YJAIOIIMXCS! (BHICTABIEHHBIX OTMETKAX ).

6. Ilpasa noan3osareei DK

6.1. Bce mnomp3oBatenmn DK MMEIOT IPaBO HCIONB30BATH €r0 B  EXKEIHEBHOM pexume.
Vckimodyennem ABISETCS TPOBEICHUE TEXHUYECKUX PAOOT, KOTOPHIE MOTYT IIPOBOJIUTHCS B CPOK
He 0oJIee CYTOK € yBEJIOMIICHHEM II0JIb30BATENEH 32 HEEMIO 10 Hadasa paboT.

6.2. Kiaccnble pPYKOBOIMTEIN HMEIOT TIPaBO HMH(BOPMHUPOBATH POIMTENEN O COCTOSHHH
YCIIEBACMOCTH M IIOCCIIAEMOCTH HX JETEW 4epe3 OTYEThl, CHOPMUPOBAHHBIE HA OCHOBE JTAHHBIX



29X, 110 HEOOXOIMMOCTH.

7. OrTBercTBEHHOCTH MOJIB30BaTE el MK

7.1. Bce monp30Baresin HECYT OTBETCTBEHHOCTh!

— 3a HapyleHue tpedosanuii MejlepaabHOro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHaIbHbIX
JT@aHHBIX »;

— pa3rilallieHUe CBOMX YYETHBIX JaHHBIX (JIOTHH, HAPOJIb);

— HapyIIeHyre TpeOOBAHUH HOPMATUBHEIX IIPABOBBIX JOKYMEHTOR, B TOM UHCJIE JIOKATLHBIX AKTOB
M MHCTPYKIIMHA,  ONPENEISIOMMX  TOPSAOK  HCHoib30Banus XK B COOTBETCTBHH
3aKOHOJATENIBCTBOM PO,

7.2. Jlupexrop IIIKOJNBI HECET OTBETCTBEHHOCTh 3@ CBOEBPEMEHHOE YTBEP/ICHHE YYeOHBIX
IUIaHOB, IIJIaHa PACIIPEICICHUS IEIarOrMYECKON HArpy3Kd ¥ y4eOHOIO pacriucanusl.

7.3. 3amMecTUTellh IUPEKTOPA T10 y4eOHO-BOCIUTATETLHON paboTe HECET OTBETCTBEHHOCTH:

— 3a CBOCBPCMCHHOCTH (bOpMI/IpOBaHI/ISI y‘{C6HI>IX IUTAaHOB, IJIaHA PACHpPEeAC/ICHUS MIeIaroruyecKou
HarpyskKu u yqe6Horo pacriucaHus,

— PacIeyaTKy COOTBETCTBYIOMIUX pa3/iesioB DK B KOHIE yueOHOro rojia u uX opopmIIeHHe.

7.4. AnmunuctpaTop 9K HeceT OTBETCTBEHHOCTS:

— 3a Oecniepedoiinoe dynknnornposanue XK, 623 TAHHBIX ¥ CMEXKHEIX CHCTEM CBSI3H;

— BBINIOJIHCHHUE PE3ECPBHOIO KONUPOBAHMUS JaHHBIX;

— HaIOJIHEHUE U aKTYaJIbHOCTh 0a3bl IaHHBIX paObOTHUKOB [1IKOIIBI;

— 32 CBOCBPEMCHHOE coXpaHeHue Komu# DX na >IeKTpOHHOM HocHTele MH(OPMAINH
(OnITHYECKOM JIMCKE) M PacIeyaTKy JOKYMEHTOB Ha OYMa)KHBIX HOCHTEIISX;

— COOTBETCTBUE YIeTHBIX 3anuceil DX daxram peammsanuu 06pa3oBaTeIbHON 1€STEILHOCTH,

— IIPaBUIBLHOCTBHIO UCIIOIB30Banus DIK.

7.5. Yaurens (megaroru) HECYT OTBETCTBEHHOCTD:

— 32 CBOCBPEMEHHOCTh BHECCHHUs!, JIOCTOBEPHOCTh M aKTYaJIbHOCTh JIAHHBIX 00 YCIIEBAEMOCTH M
IIOCEIAEMOCTH YUaITUXCS;

— eXKeHEeBHOE 3anoHeHue DX;

— YCTPaHCHHUE BBISBJIEHHBIX OIIMOOK IPH BeeHuu DK

— COXPaHHOCTh CBOMX PEKBU3HUTOB JIOCTYIIA, HCKIIOYAONTYIO OIKIFOYECHHUE [IOCTOPOHHHUX.

7.6. KnaccHble pyKOBOJUTEN HECYT OTBETCTBEHHOCTD:

— 32 CBOCBPEMEHHOCTh BHECEHWUS, JIOCTOBEPHOCTh M aKTYAJIbHOCTH JAHHBIX 00 YCIIEBAEMOCTH M
IIOCEIIAEMOCTH yJaIlUXCs;

— JIOCTOBEPHOCTD ¥ aKTYaJIbHOCTh CIIUCKOB KJ1acca ¥ MHOOPMAIMK 00 ydauxcs U UX POIUTEINSX
(®. M. O., somep Tenedona, agpec 3IEKTPOHHON TOYTHI);

— CBOEBPEMEHHOE MH(POPMUPOBAHUE POUTEIIEH O COCTOSHUU YCIIEBAEMOCTH M TTOCEIIAEMOCTH UX
Jereit mocpercteom DX

— IPENOCTABJICHUE I10 OKOHYAHMM YYeOHBIX dYeTBepTedl (IOIYroauit/rona) 3aMecTHUTENo
JMAPEKTOpa IO y4eOHO-BOCIUTATENBHONW paboTe OTUETOB 00 YCIIEBAEMOCTH M IIOCENIAEMOCTH
ydaluxcs Kiacca.

7.7.  Anvunucrpatop XK  00pa3oBareibHOrO  YUPEKICHHS HECET OTBETCTBEHHOCTH 33
CBOCBPEMEHHBIN BBOJI U IOJEP)KAHME B AKTYAJIBHOM COCTOSIHMM JI@HHBIX ydamuxcs [11KoJibL,
pacCMCaHue 3aHSATHH, OTPOKCHUE [(BMKEHUS YJaIlUXCs, BEACHHUE KYpPHAJIA 3aMEH, aKTyalbHOCTh
OTYETA 110 3aII0JHEHUIO XKYPHAJIA [1€JaIOIaMH.

7.8. PaborHukn MeaunmHCKo#H cayxObr ILIKOIBI HECYT OTBETCTBEHHOCTH 33 CBOCBPEMEHHOCTD
3aroIHeHU pasjiena «JIuCTox 310poBhsi» M aKTYaTbHOCTE JaHHBIX B HEM.

7.9. Chenuwanucr KaJpoBOH CIy)OBI HECET OTBETCTBEHHOCTh 3a BHECEHHE M KOHTPOIb 3a
aKTYaJIbHOCTBIO JJAHHBIX O COTPYIHUKAX, YYACTBYIOUIMX B 00pa3zoBaTEIbHOMN eI TEIHHOCTH.

8. OryerHbIe NEPHOJABLI H XPaHeHHe HHPOPMALITH

8.1. OTuersl IO ycHeBaeMOCTH M HOCEIIAEMOCTH CO3AIOTCSI B KOHIIE YETBEPTH, MOIYTOIUS U
y4eOHOTO roja.



8.2. Otuet o 3anomHeHn: DK 1 HAKOIUIZEMOCTH OTMETOK CO3/IAETCS €XKEMECSIHO.

8.3. Ilo 3aBepuIeHMM OTYETHOTO Iepuoia (4eTBEPTH, IMONYTOIHs, yUeOHOIrO roja) HTOTOBBIE
BEJIOMOCTH PACIEYaThIBAIOTCS HA OYMaXKHOM HOCHTeNe, 3aBepslOTCH IMOIMMCAMH IIE/Iaroros,
KIACCHBIX PYKOBOIMTEIICH, 3aMECTHTENS NMPEKTOPa IO y4eOHO-BOCHMTATEIBHON padoTe,
JUPEKTOpA.

8.4. Ilo OKOHYaHMH Y4eOHOTO rojia MTOrOBBIE BEJIOMOCTH IPOLIABAIOTCS, IIPOIIHYPOBBIBAIOTCS,
OIEYATHIBAIOTCS U C/IAIOTCS B aPXUB JUIS XPAHEHHS B YCTAHOBIEHHOM IOPSIKE.

8.5. Ilo oxonyanuu yyebHOro rona momnas sepcust D)K nepeHOCHTCS Ha ANEKTPOHHBIA HOCHTENh
MHOOPMAIIMM — ONTHYCCKUH [INCK, ONEYaThIBAETCSA, 3aBEPSETCS IIOAMMCHI0 3aMECTHTENs
AMPEKTOPa [0 Y4eOHO-BOCIIUTATEILHON PAbOTE U PACIIH(POBKON MOIITUCH U XPAHUTCS B APXUBE
B YCTAHOBJIEHHOM IIOPSAIKE.



